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PREAMBLE: THE ROLE OF THE SCHOOL BUILDING ADMINISTRATOR 
The role of the School Building Administrator is a leadership of critical importance in the 
compulsory school system of our democratic society. A Building Administrator assumes 
enormous professional, ethical, moral, legal and supervisory responsibilities and accountability. 
A Building Administrator’s key task is to build a structure of relationships in the school so that all 
children have the opportunity to learn. To do this, the Building Administrator must have and use 
professional knowledge and skills to create a school environment in which children can achieve 
their potential (Association of Washington School Principals). Building Administrators recognize 
that they are professional employees who have a responsibility to fulfill the obligations of their 
positions.  

ARTICLE I: MEMBERSHIP 

Under the terms of this agreement the title Building Administrator shall mean principal or 
assistant principal. 

ARTICLE II: CRITERIA FOR PEER DISTRICT SELECTION 
 A. For the purpose of comparing programs, staffing and expenditures, Olympia School 

District and The Olympia Principals’ Association (TOPA) have selected eleven (11) 
peer districts. Each peer district was selected because it was judged similar on at least 
five (5) of the seven (7) criteria that follow: 

 1. Location: Situated within Washington State not limited to but including neighboring 
Districts such as North Thurston and Tumwater School Districts. 

 2. Size: + or – 3,000 student population to that of the Olympia School District’s 
student population 

 3. Community: A well-educated urban/suburban mix of housing and businesses in an 
area with growth potential and increasing diversity. 

 4. District: Should have between twelve (12) and thirty (30) elementary and 
secondary schools. 

 5. Programs: A wide range of educational programs (e.g. gifted, alternative, 
vocational, special education, ELL, Title, etc.) 

 6. Economics: A tax base between $1.5 – 5 billion. 

 7. Reputation: Statewide recognition as a district that delivers quality educational 
programs and services. 
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 8.  Similar demographics such as student ethnicity, test scores, and free and reduced 
lunch populations. 

          B.   At the time of this agreement those districts identified are:  Bellingham, Lake Stevens,    
    Snohomish, Central Valley, Mead, Richland, South Kitsap, Central Kitsap, North  
    Thurston, Peninsula, Battleground Tumwater, and University Place  

ARTICLE III:  SALARY MATTERS 
A. For the 2019-2021 contract years, the salary schedule shall be paid as stipulated in 

Appendix A. With an annual salary survey of the aforementioned Districts and yearly 
adjustments made when the survey demonstrates forward movement and funds are 
available. 

B. For each contract year, an additional two (2) percent of the administrator’s base 
salary shall be granted to each Building Administrator who holds a doctorate degree 
from an accredited institution recognized by the State of Washington. 

C. A 20-year longevity stipend of 2% of the principal’s salary placement will be paid in 
12 equal monthly installments annually.  The longevity stipend is included as Step 20 
on the administrators’ salary schedule attached as Appendix A. 

D. When determining experience for salary placement purposes, experience as a 
principal/assistant principal at any level will be acknowledged year for year.  
Experience as an assistant principal will be granted at a two-year for one-year ratio. 

ARTICLE IV WORK YEAR/DUTIES AS ASSIGNED 
A. The work year shall be from July 1 through June 30. 

Each Building Administrator’s employment shall include two hundred and forty (240) 
days of service as scheduled by the Superintendent. Scheduled days of service shall 
include twenty-five (25) days of vacation. All days worked in excess of 215 days will be 
included into the Building Administrator’s vacation pool up to the maximum of 50 days.  

Up to the maximum of thirty (30) days, are to be paid, into a VEBA account, upon 
resignation, retirement, moving to another position in the district that takes the 
administrator out of the bargaining unit, or cashed out to the estate in the event of 
death of the Building Administrator, at a per diem rate of 215th of the scheduled annual 
salary.  Building Administrators return to work 25 days (including Independence 
Day; excluding weekends) following the last work day in June, with mutual 
agreement between TOPA and the Superintendent.   

Upon resignation or retirement, accrued vacation days beyond the thirty (30) days, up 
to a maximum of 10 days, will be decided upon by joint agreement between the 
Building Administrator and the Superintendent or designee: 
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a) Use the vacation days prior to separation 
b) Cash-out the 10 days into VEBA 
c) Cash-out at 1 to 1 at per diem 

 
B. If an employee has accrued more than 30 days of unused vacation, they may cash out 

4 days in a year, Cash out requests must be submitted to and approved by the 
Superintendent not later than April 30th of each year.  At no time shall vacation 
cash out cause a vacation balance to fall below 30 days.  Vacation cash out may 
not be combined between years.  There is no carryover or “banking” of vacation 
cash out days. 

C. The building administrator may request vacation days off during the school year. 
These requests must be approved by the district prior to the absence. 

D. Building Administrators are an important component of the District administrative team. 
Duties or responsibilities may be assigned to Building Administrators to carry out 
District programs or initiatives.  Such assignments or responsibilities will be discussed 
collaboratively with Building Administrators and will be recognized as part of their work 
assignment during annual evaluations.  Applicants for building administrative positions 
will be notified that they may be required to carry out district programs or initiatives.  

E.  In the event the Board of Directors adopts a reduced plan of programs and services 
due to lack of available financial resources, the District and TOPA agree to engage in 
consistent and timely communication.  The team responsible for such communication 
will be the Superintendent or designee and the TOPA 5 representative group. The 
TOPA 5 will consist of the following building level representation: 1 HS, 1 MS, two 
Elementary and an elected lead from any level. 

F. Each administrator may also claim up to 14 additional days worked in a work year.  
Additional days shall be paid at a per diem rate and paid via time slip submitted 
directly to the superintendent.  This additional time should be for staff development, 
additional duties, closing the achievement gap, or responsibilities related to evaluation 

ARTICLE V BENEFITS 
A. Effective January 1, 2020, the insurance pool shall no longer be applicable, and the 

District shall follow the SEBB rules and regulations. 

 B. VEBA: The district agrees to adopt the VEBA Retirement Sick Leave and Annual Sick 
Leave Conversion Plan. Building Administrators will be allowed to participate in such 
plans in accordance with law and regulations. The bargaining unit agrees to provide 
annual survey packets to those members deemed eligible. The district agrees to make 
contributions to the plan on behalf of all employees in the group eligible to participate 
in the plan by reason of having sick leave conversion rights. It is understood that all 
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eligible employees will be required to sign and submit to the district annually a hold 
harmless agreement complying with the statute.  

ARTICLE VI STAFF DEVELOPMENT 
 For July 1, 2019 through June 30, 2021 the District will provide each Building Administrator with 
$2000.00 cumulative to a total of $4000 to be used at the Building Administrator’s discretion for 
attendance at conferences, classes, workshops, purchase of district equipment to fulfill 
administrative professional responsibilities. Equipment purchases must be pre-approved by the 
Supervisor. This may be used for travel, registration, tuition, clock hours, and other allowable 
related costs. By July 31st, Building Administrators will have the option of making application to 
the Human Resources Director to apply any amount in excess of the annual cumulative limit to 
other programs as allowed by the State of Washington.  

A. For employees already utilizing a monthly cell phone allowance of $50 added to the 
Building Administrator’s compensation will be granted out of the Professional 
Development Fund.  The Building Administrator will notify the Finance Supervisor if 
they wish to exercise this option.  Administrators who are not currently taking 
advantage of this benefit as of September 1, 2013, will not be eligible to 
participate in the future.   

B. Building Administrators will receive a standard administrative work station, any extra 
equipment to assist the Building Administrator to improve their job performance for the 
individual or building will be handled case by case with the Technology Coordinator.  
Additional technological equipment that the Building administrator would like to 
purchase utilizing building budget, Principal’s Budget, or other funding sources, may 
be purchased with the assistance of the technology department as long as the devices 
will function appropriately on the District network.  

C. The District will pay membership dues for each Building Administrator in the 
Association of Washington School Principals.  In addition, the District will pay 
membership dues for each Building Administrator in other professional associations in 
an amount not to exceed $200 per year. 

D. At the time of announced retirement or resignation from the Olympia School District a 
Building Administrator will have the option of rolling all remaining Staff Development 
Account funds into one of the options stated in the above section.  

ARTICLE VII:  TRAVEL 
 A. Each Building Administrator is required to provide a vehicle for job-related travel. 

 B. The District will reimburse Building Administrators for travel directly related to the 
administrator’s assigned duties; but travel to and from work is not reimbursable. Travel 
reimbursement will be paid at the IRS reimbursable rate and implemented in 
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accordance with Board policy. Reimbursement shall not be considered a building 
expense. 

ARTICLE VIII: LEAVES 
  SICK LEAVE 

 At the beginning of each school year each employee covered by this Letter of 
Understanding shall be credited with an advanced sick leave allowance of twelve days. 
In the event of illness of an employee or the employee’s minor children, the 
appropriate deduction will be made. Sick leave shall accumulate to the statutory limit. 
Individual employees may donate up thirty-six hours of sick leave each year in 
accordance with applicable state regulations. Donations may be made by completing a 
Shared Leave Transfer Form. 

 In the event of absences due to illness, accident or temporary disability of a member of 
the immediate household or other members of the immediate family, a person in the 
custodial care of the employee, the adoption of a child, or paternal care of a new born, 
the employee may use emergency leave under the provisions of the district 
Emergency Leave Policy/Procedure (4141.2 and 4141.2P). Emergency leave for these 
purposes is limited to a cumulative three weeks in a school year. Immediate family is 
defined as employee’s spouse, children and parent(s). 

 In the event of an emergency an employee may apply for emergency leave, either in 
advance or retroactively and such leave may be granted only if: 

 The problem has been suddenly precipitated or is of such nature that pre-planning 
could not have relieved the necessity for the employee’s absence. 

 The problem is serious and not one of minor importance or mere convenience. 

 Leave granted under this policy shall be for an emergency that necessitates an 
employee’s absence. Application for emergency leave under this section shall be 
made in writing to the Personnel Director. 

In January of the year following any year in which a minimum of sixty days of leave for 
illness or injury is accrued, and each January thereafter, any eligible employee may 
exercise an option to receive remuneration for unused leave for illness or injury 
accumulated in the previous year at a rate equal to one day’s monetary compensation 
of the employee for each four full days of accrued leave for illness or injury in excess 
of sixty days. Leave for illness or injury for which compensation has been received 
shall be deducted from accrued leave for illness or injury at the rate of four days for 
every one day’s monetary compensation: Provided, that no employee may receive 
compensation under this section for any portion of leave for illness or injury 
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accumulated at a rate in excess of one day per month. Each employee shall be given 
an accounting monthly of sick leave entitlement. 

At the time of separation from District employment due to retirement or death an 
employee eligible under current state regulations or the employee’s estate shall 
receive remuneration at a rate equal to one day’s current monetary compensation of 
the employee for each four full days accrued leave for illness or injury: provided, that 
an employee shall be entitled to all the benefits conferred by this section as provided 
by law.  Any former employee, upon return to employment with the District, shall be 
credited with the balance of unused sick leave accumulated at the time of termination 
of employment with the District. 

  DISABILITY LEAVE 

Any employee covered by this Letter of Agreement shall be entitled to use sick leave 
for a temporary disability. Written notification of need for sick leave for the purpose of a 
temporary disability shall be made at least three weeks prior, if possible, to the date of 
intended absence. Sick leave may be used for the period of actual disability and 
recovery. An employee exhausting sick leave may request an unpaid leave of 
absence. 

  JURY DUTY AND SUBPOENA LEAVE 

A leave of absence with pay shall be granted for jury duty. Any compensation received 
for jury duty performed on contracted days shall be deducted from the administrator’s 
salary. The administrator shall notify the District when notification of serve on jury duty 
is received.  

  LEAVE FOR PERSONAL HEALTH AND/OR FAMILY HARDSHIP 

Upon recommendation of the Superintendent, the Board of Directors may grant a 
leave of absence without pay for up to one year for restoration of health (based upon a 
physician’s recommendation) of the alleviation of hardship involving themselves or 
their immediate families. The leave shall be concurrent with leave provided/or under 
the Family Medical Leave Act.  

Leave requests for child adoption or childcare shall be covered under this policy. 
Leave requests beyond one year shall be considered on a year-by-year basis.  

Administrators granted such leave will be re-employed at the beginning of the contract 
year following the year in which the leave was granted or at an earlier date if 
convenient to the District. 

  LONG TERM LEAVE 

The Board of Directors upon the recommendation of the Superintendent may grant 
administrators with three years of experience in the District a professional leave of 
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absence without pay.  Such leave may be granted for professional study, educational 
travel, exchange service in a foreign country or for work in a field which is contributory 
in specific skill and subordinate to the employee’s work assignment. 

The District is obligated to re-assign the administrator on professional leave to a 
certificated position, not necessarily as a Building Administrator, upon written request 
received by the District. The administrator on leave shall maintain the appropriate 
place on the salary schedule applicable to the position.  A year of experience will be 
recognized for each year of exchange service. 

EMERGENCY LEAVE 

In the event of an emergency, an administrator may apply for emergency leave, either 
in advance or retroactively, for a contingency not provided for by statute or other 
District policies. Such contingencies shall include accidents which prevent the 
employee from reporting to work, serious damage to personal property when the 
employee’s absence is necessary to prevent further damage or similar emergencies 
which make it impossible for the employee to report to work. Emergency leave may be 
granted if: 

 1. The problem has been suddenly precipitated or is of such nature that pre-planning 
could not have relieved the necessity for the employee’s absence. 

 2. The problem is serious and not one of minor importance or mere convenience. 

Leave granted under this policy shall be for an emergency that necessitates an 
employee’s absence. In the event a supervisor grants permission for an administrator 
to leave early because of an emergency, the administrator will not be required to 
submit a written request for leave. 

  BEREAVEMENT LEAVE  

Up to five (5) days of bereavement leave with pay will be granted for each occurrence 
of death in the employee’s or spouses immediate family. 

One day will be granted for bereavement for a person of close personal ties. The 
Personal Director shall consider extensions of leave for up to four days. 

ARTICLE IX: LEGAL AND LIABILITY COVERAGE 
The District agrees to defend, hold harmless and indemnify, the Building Administrator and 
spouse for any and all demands, claims, suits, actions, and legal proceedings brought 
against the Building Administrator for incidence arising while acting in good faith within the 
scope of his/her employment. 
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ARTICLE X: DURATION AND ADMINISTRATION OF AGREEMENT 
 A. Upon the request of either party, the TOPA 5 and the Superintendent, or their 

designees, shall meet to discuss the administration of this Letter of Understanding or 
other concerns. 

 B. In the event that any of the terms of this Letter of Understanding shall be found 
contrary to or inconsistent with individual contracts between Building Administrators 
and the District, the terms of this Letter of Understanding shall be controlling. 

E. If any provisions of this Letter of Understanding are found to be contrary to law, such 
provisions shall not be applicable, performed or enforced except to the extent 
permitted under law. 

F. The duration of this agreement shall be from July 1, 2019 to June 30, 2021.  

 

IN WITNESS WHEREOF, the parties have hereunto set their hands and seal. 

 

Attest: 

 

For The Olympia Principals’ Association For the Olympia School District 

 

 

By:  By:  

 Aaron Davis, TOPA 5 Lead Patrick Murphy, Superintendent 

 

 

Date:  Date:  
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APPENDIX A 
 

OLYMPIA SCHOOL DISTRICT BUILDING ADMINISTRATORS’ SALARY SCHEDULE 
 

2019-20 Salary Schedule
1 2 3 4 5 6 20*

HIGH SCHOOL PRINCIPAL $131,204 $133,973 $136,799 $139,686 $142,633 $145,643 $148,716
HIGH SCHOOL ASST PRINCIPAL $114,635 $117,054 $119,524 $122,046 $124,621 $127,250 $129,935
MIDDLE SCHOOL PRINCIPAL/Avanti/ORLA $122,592 $125,179 $127,820 $130,517 $133,271 $136,083 $138,954
MIDDLE SCHOOL ASST PRINCIPAL/ORLA V $109,891 $112,210 $114,578 $116,995 $119,464 $121,984 $124,558
ELEMENTARY PRINCIPAL $116,165 $118,616 $121,119 $123,675 $126,284 $128,949 $131,669
ELEMENTARY ASST PRINCIPAL $102,343 $104,503 $106,708 $108,959 $111,258 $113,606 $116,003

2020-21 Salary Schedule
1 2 3 4 5 6 20*

HIGH SCHOOL PRINCIPAL $141,701 $144,690 $147,743 $150,861 $154,044 $157,294 $160,613
HIGH SCHOOL ASST PRINCIPAL $123,806 $126,418 $129,086 $131,809 $134,591 $137,430 $140,330
MIDDLE SCHOOL PRINCIPAL/Avanti/ORLA $132,399 $135,193 $138,045 $140,958 $143,932 $146,969 $150,070
MIDDLE SCHOOL ASST PRINCIPAL/ORLA V $118,683 $121,187 $123,744 $126,355 $129,021 $131,743 $134,523
ELEMENTARY PRINCIPAL $125,458 $128,105 $130,808 $133,568 $136,387 $139,265 $142,203
ELEMENTARY ASST PRINCIPAL $110,531 $112,863 $115,244 $117,676 $120,159 $122,694 $125,283  

*20 Year Longevity Stipend is included on salary schedule as Step 20 

Additional Doctorate Degree Stipend of 2% of employee’s base salary is not included on salary schedule 
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